
Indiana Libraries 
Guest Editor Guidelines 

1. Ir is imporranr rhar each issue of Indiana Libraries, when nor con rrained by subject focu , represent all t:ypes 
of libraries. Ir is also imporranr rhar each issue of Indiana Libraries be geographically r pre entarional. In 
other words, each issue of Indiana Libraries must be composed of articles about different types of librarie 
which have been written by members of the library community who are from geographically diver e ar a of 
the stare, in order to provide a diverse, statewide sampling of current research, articles ere. 

2. The guest editor of an issue of Indiana Libraries will work with the appropriate ILF unir(s) to produ e a 

cooperative publication. 

3. The guest editor of an issue of Indiana Libraries should have a profess ional background related to rhe scope of 
the issue, especially when dealing with technical or profession-specific topics. 

4. T he guest edi tor of an issue of Indiana Libraries must be prepared to review and edit articles for content, 
clarity, and style. 

5. The specific terms and conditions of a guest editorship will be derailed in a professional service conrracr for 
that issue. The guest editor of an issue of Indiana Libraries will be requi red to sign the professional service 
contract wirh the Indiana Library Federation upon being selected. 

6. All applicants must submit a letter of application and writing sam ples. T he guest editor of an issue of Indiana 
Libraries must be an ILF member. ILF staff and/or the cw-rent volw1reer editor of Indiana Libraries are 
eligible to apply for rhe position of guest edi tor of an issue of Indiana Libraries. 

7. T he ILF Publications Commi ttee and executive office will interview each applicant fo r rhe position of guest 
editor and make a hiri ng recommendation to the ILF executive office and Board. The final and official 
decision will be made by rhe ILF Executive Board. 

Adopted by Committee: 8/5/98 
Approved by COES: 7/28/98 
Ratified by ILF Executive Board: 9/9/98 
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Indiana Libraries 
Submission Guidelines 

Indiana Libraries is a professional journal fo r librarians and media specialists. Published rwice a year, it is a jo int publication of the Indiana 

Library Federation and the Indiana State Library. 

Practitioners, educators, and researchers are invited to submit manuscriptS for publication. Manuscripts may co ncern a current practice, 

policy, or general aspect of rhe operation of a library system in Indiana. 

For more information and to discuss ideas for article topics, or to discuss guest editing a special theme issue, contact the Indiana Libraries 

editor: 

Emily Okada 

Undergraduate Library Services 

IU Main Library Wl21 

1320 E. Tenth Srreet 

Bloomington, IN 47405 

E-Mail: okada@i ndiana.edu (preferred) 

Phone: (8 12) 855-9857 

Fax: (8 12) 855-9857 

Instructions to Authors 

Style. Manuscript should follow the Chicago Manual of Style, 14th edition . References should appear at the end of the manuscript; 
footnotes shou ld nor be used. The article should be double-spaced throughout with good margins. Pages should be unnumbered . 
Manu criprs hould be original and not published elsewhere. Authors are responsible for the accuracy of all materials including 

quotations, references, ere. 

Length. ontriburions of major importance shou ld bel 0- 15 pages double-spaced. Rebuttals , whimsical piece and short essays should 
be 2-7 pages, double- paced. (G raphics, charrs and tables not included in page count.) C harts and tables should be submitted epararely 
from text. 

Graphics. Authors are re ponsible fo r obtaining permission to use graph ic materials (illustrations, images, photographs, screen captures, 
er .). Submi t camera-ready artwork for all illustrations. Black and white only. 

Submitting manuscripu. Authors hould be identified by a cover sheer char contai ns the amhor's name, posicion, address and e-mail 
address. Identifying information should not appear on the manu cripr. Manuscripts should be submitted electronically in one of rwo 
way : 
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I . Microsoft Word (preferred), WordPerfect or plain ASCII text fi le on a PC-comparible disk, accompanied by a paper copy. (See 
editor' address above.) 

2. Microsoft Word (preferred), WordPerfect or plain ASCII text file (PC compatible) attached to an e-ma il message addressed to 
both cgallion@ilfonline.org and okada@Indiana.edu 

Manu criprs wi ll be acknowledged upon receipt and a decision concern ing use wi ll be made within rwenty days after the dare of 
receipt. The editor reserves the right ro revise al l accepted manuscripts for clarity and style. Upon publication, the author will 
receive two complimentary copies. 
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Indiana Library Federation 
Publication Subscription Information 

Focus on Indiana Libraries 
Focus is the Federation's newspaper. Published 11 times a year in cooperation with the Indiana tate Library 

it keeps members up to dare on news and informacion of intere t to the Indiana library community. Included are 
articles about innovative programs, upcoming conferences, continuing education opportunities and legislative 
issues. A current listing of job opportunities in Indiana librarie is also included. 

Publication Schedule: Monthly (April/May issues combined) Subscription: 15.00/year 

Indiana Libraries 
Indiana Libraries is a professional journal for librarians and media p cialist . It is al o publi hed jointly by 

the Federation and the Indiana State Library. 

Publication Schedule: Two issues per year Subscription: $1 0.00/year 

To subscribe to eicl1er publication, flll out cl1e information requested below and return with a check or 
money order to : Indiana Library Federation, 941 E. 86cl1 t., Suire 260 Indianapoli , Indiana 46240. Que rions 
should be directed to cl1e Federation executive office at (317)257 -2040. 

Please make checks payable to the Indiana Library Federation. 

Subscription Form 

Name: ------------------------------------------------------------------

Business: ----------------------------------------------------------------

Department: -------------------------------------------------------------

Address: ----------------------------------------------------------------

City, State, Z ip Code: -----------------------------------------------------

I would like to subscribe to: 

0 Focus on Indiana Libraries $15.00/year 

0 Indiana Libraries $10.00/year 

Total: ____________ ___ 

Return to: Indiana Library Federation • 941 E. 86th St., Suite 260 • Indianapolis, IN 46240 
Phone: (317) 257-2040 • Fax: (317) 257-1389 • E-mail: ilf@indy.net 
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Indiana Library Federation 
General Information 

The Indiana Library Federation is a statewide organization for library and media center professionals and 
supporters. Ir is the largest organization of irs kind in Indiana, boasting more than 3,000 personal, institu
tional, and library trustee members. The Federation is also fortunate to have individual and corporate conu·ib
uring members who support the organization's work. 

The Federation is devoted to fostering the professional growth of irs members and the promotion of all 
libraries in Indiana. Ir accomplishes irs goals through statewide continuing education, public awareness, and 
library advocacy. The organization works to create a strong sense of uniry within the library communiry. 
Members have rhe opporruniry to become organized advocates for Indiana libraries. The Federation also offers 
members a number of opportunities for library leadership, professional growth, networking, and communiry 
serv1ce. 

The Federation is governed by an executive board which is elected by the membership. The board is 
responsible for establishing direction, goals, and policies for the organization. The programmatic activiry of 
ILF is performed through units established by the Executive Board as Committees, Associations, Divisions, 
Sections, or Districts. These units are defined below. 

To achieve irs stared purpose, the Federation participates in parmerships with other organizations. A 
long standing partnership with the Indiana State Library has resulted in joint publication of Focus on Indiana 
Libraries, the newspaper of the Indiana library communiry, as well as trustee education and training. The 
Federation has also worked with the Indiana Literacy Foundation, Indiana Health Science Library Associa
tion, Friends oflndiana Libraries, and The Children's Museum. 

Committees 
Various committees-- supported by a small professional staff-- do the administrative work of the 

Federation . These committees include: Archives; Awards & Honors; Budget and Finance; Annual Conference 
Planning; Constitution & Bylaws; Continuing Education; Financial Development; Insurance & Benefits; 
Intellectual Freedom; Legislative; Long-Range Planning; Membership; Nominating; Organization, Evaluation 
& Structure; Personnel; Public Awareness; Publications; and Scholarship. 

Associations 
T he Federation is made up of five library associations. Members of the Federation may choose one or 

more associations with which to affiliate. The five associations are the Association for Indiana Media Educa
tors, Indiana Academic Library Association, Indiana Corporate & Network Library Association, Indiana 
Library Trustee Association, and Indiana Public Library Association. 

Special Interest Divisions and Sections 
Federation members may also join special interest groups, called divisions and sections. Each group is 

centered around a parriculaJ topic of interest to irs members. Some of these groups plan workshops, meetings, 
and conferences that address their particular interests. 

Districts 
The Federation separates statewide membership into eight geographic districts. Each district elects 

officers and has their own organizational structure and schedule of events. Annual district conferences are held 
to provide an opporruniry for local library staff to exchange ideas. 

Legislative Program 
The Federation has a legislative advocate on staff and a legislative network that keeps state and federal 

lawmaker informed of the concerns ofindiana's library communiry. Past legislative efforts have been instru-
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mental in securi ng funding for Indiana libraries and protecting intellectual freedom. The Federation organizes 

opportunities for members ro get ro know their elected official . 

Publications 
Federation member receive two major publications: Focus on Indiana Libraries and Indiana Libraries. 

Focus on Indiana Libraries is ILF's newspaper. Published eleven times a year in cooperation with the 
Indiana State Library, it keeps members up ro date on news and information of inter t to the library commu
mty. 

Indiana Libraries is a professional journal, which i al o published jointly by the Federation and the 
Indiana State Library. 

Conferences 
The Indiana Library Federation 's conferences provide an excellent opportunity for profe sional network

ing and serve as a forum for the exchange of ideas. Conference workshops and programs offer up-to-date 
informacion on a variety of library-related ropics. 

Federation members receive reduced registration rate for tl1e annual conference as well a many otl1er 
continuing education conferences and workshops throughout the year. 

Endowment Fund 
The Federation has established a general endowment fund tO provide money for program , ervices, and 

public awareness effortS that cannot be supported by the Federation budget. T hese programs and ervices 
include special events, lectures, sem inars, providing fu nds tO promote library services, and grantin o- scl1olar
ships and awards for achievement in the library field . 

The ILF Endowment also maintains two memorial funds . The Esther chlundt Fund was donated in tl1e 
memory of a Lafayette woman and is tO be used for general cholar hips or program . T he ue Marsh Weller 
Fund is dedicated to the memory of Sue Weller, who was a chi ldren's librarian at Morrisson-Reeve Public 
Library in Richmond. Money from this fund provides cholarships for future children ' librarians. 

The Endowment Board works in conjunction with the ILF cl1olarship Committee ro ee that funds 
from the endowment go to worthy recipients. 

Insurance Program 
The Federation has a wide range of insurance and otl1er financial benefit tl1at can be offered to irs 

mem bers. Currently, institutional members can participate in a comprehensive Indiana Lib raty Federation 
G roup Health and Life Insurance program. In 1997, ILF hired Richard Sutton, D.B. Englehart & Associate 
as the organization 's insurance agent of record. T he ILF Group Health Insurance program began coverage on 
Janu;uy 1, 1998 with coverage offered through Anthem Blue Cross & Blue Shield. More than 50 libraries 

currently panicipate in this progran1. 

In 1999, the Federation began offering: 

A directors' and officers' insurance program to trustee members 

A long- and short-term disability insurance program to institutional members 

A long-term care insurance program to perso nal members 

In 2000, the Federation began offering: 

Homeowner and auto insurance ro personal members 
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Indiana Libraries 
Advertising Reservation Form 

To reserve advertising space in Indiana Libraries, please complete this form and return to: 
Indiana Librmy Federation, 941 E. 86th St., Suite 260, Indianapolis, IN 46240, Fax: (317)257-1389 

0 Inside Front Cover .. ... ... .... ........... ..... ....... ..... ... ....... .... ... .. ... ... ... .... ....... ........... ...... ..... . $ 150.00/issue 

(7 118" by 9 3/4") 

Inside Back Cover ... .. ......... .. ...... ... ..... ........ .... ... ...... ..... ... ....... .... .... .. .. .. ............. .... .... .. $150.00/issue 

(7 118" by 9 3/4") 

FuJI Page ......... ......................... ...... .... ... .. .. ...... .... .. ..... .... .... .. .. .. .... .... .......... .... .... ... ....... $1 00.00/ issue 
(6 3/8" by 9 1/4") 

Haif Page ...... ..... ...... ..... .. .. ....... .... ... .. ..... .... .... ... ... .... .... ... ... ... .. ...... .. ......... .. .... ........ ... .. . $75 .00/issue 
(6 3/8" by 9 114") 

Quarter Page ..... ........ ........ .... ... .... ..... .. ........... ... ..... ....... .. ..... .. .. .. ... .. ..... ..... .. .... ........ .... $50.00/issue 
(3 114" by 3 112") 

Contact Person: -----------------------------

Business: --------------------------------

Address: --------------------------------

Ciry, State, Zip: -----------------------------

Phone: '----· ------------ F~:(~--~---------

1/' Reservations for advertising must be received by May 1 for summer issue, and December 1 for winter issue. 

1/' Camera-ready artwork for aLL advertising must be received by May 1 for summer issue, and December 1 for 
winter issue. 

1/' Cover space is available on a first-come basis. If more than one reservation for the same space is received on the 
J£rJmt' day; ht§ will be dr11w12. lfywu reque,rt C(Jb't'l' .J<_f'!lce, i!tAf I!IJi!! ?Z(Jtif}'y'O'tt immedittte!y· wit /!'titer or· not tlfe JjJ'aYe 
is available. 

1/' PLease make checks payable to the Indiana Library Federation. 

1/' Questiom about advertising should be directed to Linda Kolb or Crissy GaLLion at (317) 257-2040. 
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