
Indiana Libraries 
Submission Guidelines 

Indiana Libraries i a profe~~ional journal for librarian and media spcciali t . Published twice a year, it is a joint publication of the Indiana 

Library Federation and the Indiana Stare Library. 

Pracririoncrs, educamrs, and researcher arc invited ro submit manuscripts for publication. Manu criprs may concern a currenr practice, 

policy, or general aspect of rhe operation of a library ysrern in Indiana. 

For more information and to discuss ideas for arriclt ropics, or ro discu s guest editi ng a special theme issue, contact the Indiana Libraries 

cdiror: 

Emily Okada 

Undergraduate Library erv1ces 

IU Main LibraryW121 

1320 E. Tenth Street 

Bloomington, I 47405 

E-Ma il: okada@indiana.cdu (preferred) 

Phone: (812) 855-9857 

Fax: (812) 855-9857 

Instructions to Authors 

Style. Manuscripr should follow rhe Chicago Manual of Style, t4•h edition. References should appear at the end of the manuscript; 
footnotes shou ld nor be used. The article hould be double- paced rhroughour with good margins. Pages sho uld be unnumbered. 
Manu cripr should be original and nor published el ewhcre. Aurhors arc responsible for the accuracy of all materials including 

quorarions, refcn.:ncc , ere. 

Length. Conrriburiom of major imporrance should be I 0-15 pages double-spaced. Rebuttals, whim ical piece and horr essays shou ld 
be 2-7 page , double-spa cd. (Graphics, charrs and tables nor included in page count.) Charrs and rabies shou ld be submitted sepa rately 
from text. 

Graphics. Authors arc responsible for obtaining pcrmi sion ro usc graphic marerial (illusrrarions, images, photograph , screen captures, 
etc.). ~ubmit amrra-rc.:ady an work for all illustration . Black and white only. 

Submitting manuscripts. Author should be idenrified by a cover sheer that contains the aurhor's name, position, add ress and e-mail 
add res . Identifying information should nor appear on the manuscript. Manuscript should be submirred electro nically in one of two 
ways: 
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I. Mi rosofr Word (preferred), WordPerfect or plain ASCII text file on a P -compatible disk, acco mpanied by a paper copy. (See 
editor's address above.) 

2. Mi rosofr Word (preferred), WordPerfect or plain ASCII rexr file (P compatible) attached to an e-mail mess~e addre~sed ro 
both cgal bon<!!>iHon linc.org and okada@lndia.na.edu 

Manuscripr will be acknowledged upon receipt and a decision concerning use will be made wirhin twenty days after the dare of 
rc eipr. The editor reserves rhe right ro revi e all accepted manuscripts for clarity and style. Upon publication, rhe aurhor will 
receive rwo omplimenrary copie . 
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Indiana Libraries 
Guest Editor Guidelines 

1. Iris imporranr thar each issue of Indiana Libraries, when nor con trained by ubje r focus, repre enr all ryp 
of libraries. Iris also imporranr thar each issue of Indiana Libraries be geographically r pres nrarional. In 
orher words, each issue of Indiana Libraries musr be composed of arricles about different rypes of librarie 
which have been wrirten by members of the library communiry who ar from g ographicall diverse area of 
rhe stare, in order ro provide a diverse, statewide sampling of current re earch arri les er . 

2. The guest ediror of an issue of Indiana Libraries will work with the appropriate ILF unit() ro produce a 
cooperative publication. 

3. The guest ediror of an issue of Indiana Libraries should have a profe ional background related ro th cope 
of rhe issue, especially when dealing with technical or profession-specific ropic . 

4. The guest ediror of an issue of Indiana Libraries must be prepared ro review and edit arri 
clari ry, and sryle. 

for nr nr 

5. The specific rerms and conditions of a guest editorship will be derailed in a proft sional ervi e onrra t for 
rhar issue. The guest editor of an issue of Indiana Libraries will be required ro ign the pr fe ional servi e 
contract with the Indiana Library Federation upon being selected. 

6. All applicants must submit a lerter of application and writing samples. The gue r ed iror of an i sue of 
Indiana Libraries must be an ILF member. ILF sraff and/or rhe current volunteer ediror of Iudinna Libmries 
are eligible ro apply for rhe position of guesr ediror of an issue of Indiana Libraries. 

7. The ILF Publications Committee and executive office will interview each appli ant forth position of gu Sl 

ediror and make a hiring recommendation ro rhe ILF executive office and Board. The final and offi ial 
decision will be made by the ILF Executive Board. 

Adopted by Committee: 8/5/98 
Approved by COES: 7/28/98 
Ratified by ILF Executive Board: 9/9/98 
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Indiana Library Federation 
Publication Subscription Information 

Focus on Indiana Libraries 
Focus is rhe Federation's newspaper. Published 1! times a year in cooperation wirh the Ind iana Stare Library, ir 

keeps members up to dare on news and information of interest to the Indiana library commun iry. Included are articles 
about innovative programs, upcoming conference , continuing education opportu nities, and legislative issues. A current 

li ring of job opportunities in Indiana libraries is also included. 

Publication Schedule: Monthly (April/May issues combined) Subscription: $15 .00/year 

Indiana Libraries 
Indiana Libraries is a professional journal for librarians and media special ists. Iris also published jointly by rhe 

Federation and rhe fndiana Srare Library. 

Publication Schedule: Two issues per year Subscription: $1 0.00/year 

To subscribe to eiLher publication, fi ll our rhe information req uested below and return with a check or money 
order to: fndiana Library Federation, 941 E. 86th Sr., Suire 260, Indianapolis, Ind iana 46240 . Ques tions should be 

directed to rhe Federation executive office ar (317)257-2040 . 

Please make checks payable to rhe Ind iana Library Federation . 

Subscription Form 

Name: ________________________________________________________________ __ 

Bu inc 

Dcparrmenr: ____________________________________________________________ _ 

Addrc : __________________________________________________________ _ 

i ry, rare, Zip ' ode: -----------------------------------------------------

I would like to subscribe to: 
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rocus on lndirrnrt Libraties $15 .00/year 

Indiana Libraties $10.00/year 

Total: _________ __ 

Return to: Indiana Library Federation • 941 E. 86th St. , Suite 260 • Indianapolis, IN 46240 
Phone: (317) 257-2040 • Fax: (317) 257-1389 • E-mail: ilf@indy.net 
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Fax: l317)2;.i7-1389 

E-Mail: llf@indy.net 

Web Page Address. W}?{w.tlfonlinM'(9 

Non Profit Org. 
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