
enovation and restoration of th Indiana 
rate Library and Hist rica! Building 

began in June 2001 and were complet d 
in August 2003. '\ bile the build ing closed 

'-------' for only a few weeks to the public ov r 

the cour e of the renovation , larg portion of the 
stacks were inacce ib le for monrhs at a time. Although 
this situation periodically created a cha llenging \VOrk 
environment. staff member. ov rcame thi chall nge by 
crea ting ne\v ways f working. 

Some of these ne\v ways included increased 
nexibility in managing dispo al lists, an integral compo
nent of the Indiana tate Library's participati n in the 
federal documents depo itory prognm. A disposal list 
is a li. t or federal document that federal depository 
libraries \Vish. for a variety of reasons. to withdraw from 
their ho ldings 1 and mak available to thcr libnries. 

Due to the Indiarn State Library"s ·ta[Lis 'IS the 
regional federal depositoiy for the St'lte or Indiana, it 
has first prio rity to claim d cuments that appear on the 
disposal lists crea ted by the 32 Indiana se lective deposi
tories. This pro\·ides an opportunity for the J ndi·tna 
State Library to fill any gaps in the federal documcnrs 
collection, replace item · damaged or lost by patrons. 
and obtain add itional copies of high-demand titles. 

The processing of disposal lists is an ongoing task, 
requ iring regu lar access to the federal document 
collection to physically check the shelves for items on 
the list. llowever. the renovation of the building began 
in the bascmenr- the location of the compact shelving 
ho lding the federal document print collection. Th is 
crea ted two problems for the librari ans processing the 
disposal lists. 

The fi rst problem involved moving a portion of the 
federal documents coli ction to other areas or the 
building, requiring consid rable planning and work. To 
solve this problem, staff members h lei meetings to 
review architectural drawings of shelving areas. Then 
staff ca lculated the number of vo lumes that could be 
moved to each area. T his included determining the 
number of shelves needed and the new locations for 
item already on those shelves. Several weeks of labor, 
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during which ·taff mo\·ed rhous::tn I · of items to new 
permanent location . completed rhis task. 

The econd problem was ph · ical :.t ces. to the 
-racks housing the federal documents collection, n ·e 
the collection \\'a. mO\' d . For s ' \'era! weeks the storage 
area in the basement \Vas :1c e ·sib! , only to the ·on
·truction crew. Librarians assisted patrons \Vho \H~re 
unable to ac-e ·s nc ·ded information fr )111 the Indiana 
Stare Library's ·olle ·tion by locating the information in 
alternative format Ot' referring patrons to other d ·posi
tory libraries within Ind iana. Fortunately, st:tiT members 
were granted limited a ·ces. to the collection within a 
short rim ' fr:tm '. \X 'ith ace 'Ss to the collections re
stored, patrons cou ld obtain the information the · 
needed, and th , staff cou ld rcsum ' \York on disposal 
lists for the federal do ·ument lcpo:itor ' ·oil ' ·tion. 

Th roughout the r ' novmions, a librarian , :ll tim ·s 
~ 'ea ring a harclh·n while ca rrying a disposal list , \\'Ould 
tackle the often-difl'icult working conditi ns to r ·vi '\\' 
the list and obtain the information needed. n occl
sion, ·rccess to the bas 'mcnt \\" Is limited to a staircase 
filled with dust, c 'ment chips, and construction ·rc\ . , 
who alway. seemed to be going the o th ·r wa . 110\ -

ever, the Indiana Sta te Library stafT members were 
adaptable and prevailed, loca ting the necessary infor
mation for processing the dispos:Il lists. 

After processing a disposal list the librarian sent th ' 
list to staff in the atalog Division of the Indiana State 
Lilm11y. awloging staff verified the missing items 
aga inst the federal document shelllist ca talog. and 
holdings records. If rhe f ·d ·ra l docum ' nt coli '<.'lions 
needed an item, cata loging sta fT ·!aimed the item from 
the list. If the collection did not n ·ed a particu lar it •m, 
staff shared th • information \ ith oth ·r depository 
libraries. 

\Xf ith the renovations to the Indiana tate Library 
and Histori ca l Bui ld ing now complete, staff members 
ha unhindered access to the feel ral documenr 
colic tion. taff will continue to u ·e d isposa l lists to 
en ure that the Indiana tate Library acquir s, main
tains, and makes avai lable one of the most compreh n
sive and histori ca lly rich fe leral document colic tions 
in the tate. 
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1 Indiana federal d posirories u e the following materi
aL a guides to withdraw document:: 

l.) '·Indiana Guid lines for Di po al of l' .. Government 
Document." 

2.) uper. edccl Li. t: .. Introduction", ·· understanding the 
Retention In rructions" 

3.) Instructions to Depository Librarie 

Chapter :3 , Section G 

Chapter ' !. Section C 

Chapter i , Section D 

:hapter f , .'<.:ction E 

Chapter it. Section F 

,hapter It, ~ection G 

Chapter It, . ecrion I I 

Chapter 4, Section I 

haptc::r 4, Section .J 

Chapter 9. Section B 

haptcr 9, Section C 

4.) F<.:deral Deposito1y Library Manual 

Chapt 'r 2, S ction l , 13 

hapter 2, S 'Ction 2, Ni 

Chapter li , S ·ction - , F 

'5.) U.S. Code, Tit!' 4ft , hapter 19 

Section l9ll 

Section 19L 
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