
Indiana Libraries: 
Instructions to Authors 

Indiana Libraries is a professional journal for librarians and media . pecialisr . Published rwice a year 1r 1 a joinr publi arion of 
rhe Indiana Library Federarion and rhe Indiana Srar Librar). 

Pracririoners, educarors, and re earchers are invited co ubmir manuscripr for publicarion. Manus ripr may on ern a ·u1Tenr 
practice, policy, or general aspect of rhe operarion of a library . rem in Indiana. 

For information and to di cu s idea for arricle ropic , conracr In Iiana Librarie ediror: 

Jennifer Burek Pierce 
Assistant Professor 
755 W. Michigan St., UL 4115H 
Indianapolis, IN 46202-5195 

E-Mail: jenpierc@iupui. edu 
Phone: (317) 274-1759 
Fa:\:: (317) 278-1807 
Toll Free: 866-758-6254 

Indiana Libraries: Instructions to Authors 

Style. tlanuscript should follow rh Chicago tlanual of Sryle, 1411 ' ed irion. Referen es hou ld appear ar 1 he end of d1e 
manuscript; foornores should nor be used. The anicle should be double-spaced rhrouohour with good margins. Pages should be 
unnumbered. Manuscripts should be original and nor published elsewhere. Aurhor arc res1 onsiblc for rhe accura y of all 
materials including quorarions, references, ere. 
Length. onrriburion of major imponance hould bel 0-15 pages double-spacecL Reburral , whimsical piece and short 
essays should be 2-7 pages, double-spaced. (Graph ics, charr and rab l nor included in paoe counr.) harrs and rabies should 
be ubmirred separately from rexr. 
Graphics. Aurhor are responsible for obraining permission ro usc graphic marerials (illusrrarions, imaoes, 1 horooraphs, s rccn 
caprures, ere.) . Submir camera-ready arrwork for all illusrrarions. Black and white only. 
Submitting manuscripts. Authors shou ld be idenrifi ed by a cover sheer rhar conra ins rhc aurhor's name, position , add res and 
e-mail address. ldenrifying informarion should nor appear on the manuscripr. Manuscripts should be subm incd electroni ca lly 
in one of rwo ways: 
I . Microsofr Wo rd (preferred), \XIordPerfecr or plain ASCil text file on a P -compatible disk, accompan ied by a paper copy. 
(See ediror's add r above.) 
2. Microsofr Word (p referred), WordPerfect or plain ASC!l rexr file (PC comparible) anached co an e-mail m sage addressed 
co borh cgallion@il fon line.o rg and okada@lndiana.edu 
Manuscripts will be acknowledged upon receipr and a decision concerning use will be made with in rwenry clays after rhe clare 
of receipr. The ecl iror re erves rhe righr ro revise all accepted man uscripts for cla rity and sryle. Upon pub licarion, rhe aurhor 
will receive rwo complimentary copies. 
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Indiana Libraries 
Guest Editor Guidelines 

l. It is impo rrant that each issue of Indiana Libraries, when no t consuained by subject focus, represent all types 

of librar ies . It is also important that each issue of Indiana Libraries be geographica lly representational. In 
other words, each issue of Indiana Libraries must be composed of articles about di ffe rent types of libraries 
which have been written by members of the library communi ty who are from geographical ly diverse areas of 

the state, in order to provide a diverse, statewide sam pling of current research, articles, etc. 

2. The gues t ed itor of an issue of Indiana Librctries will work with the appropriate ILF unit(s) to produce a 

cooperative publicatio n. 

3 . T he guest edi ro r of an issue of Indiana Libraries should have a professional background related to the scope 

of rhe issue, especiall y when deal ing with technical or profession-specific ropics. 

4. The guest ed itor of an issue of Indiana Libraries must be prepared to review and edi t ar ti cles for content, 
clar ity, and style. 

5. The specific terms and condi tions of a guest ed itorship will be derailed in a profess ional services conuact for 
that issue. T he guest edi tor of an issue of Indiana Libraries will be required to sign the professional services 
co ntract with the Indiana Lib rary Federation upon being selected . 

6. All applica nts must submit a letter of applica tion and writing samples. T he gues t editor of an issue of 
!nclicma Libraries must be an ILF member. ILF sraff and/or the current volunteer editor of Indiana Libraries 
are eligibl e to apply fo r the position of gues t editor o f an issue of Indiana Libraries. 

7 . The ILF Publicatio ns ommi ttee and executive office will interview each applicant for the position of gues t 

ediror and make a hiring recommendation ro the ILF executive office and Board. T he fi nal and official 
decision wi ll be made by the ILF Executive Board . 

Adopted by Committee: 8/5/98 
Approved by COES: 7/28/98 
Ratified by ILF Executive Board: 9/9/98 
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Indiana Library Federation 
Publication Subscription Information 

Focus on Indiana Libraries 
Focus i the Federation's newspaper. Publi hed 11 rime a year in cooperation with rhe Indiana rare Library it 

keeps members up ro dare on news and information of inrere t ro rh Indiana library ommunity. ln luded ar article 
about innovative program upcoming conferences continuing education opportunirie , and legi lariv i ue . curr nr 
listing of job opporrunitie in Indiana libraries i al o included. 

Publ ication Schedule: Monrl1ly (April/May i ue comb ined) Subscription: 15.00/year 

Indiana Libraries 
Indiana Libraries is a profe ional journal for librarian and media pecialisr . Ir i al o publi hed jointly by rh 

Federation and the Indiana rare Library. 

Publication Schedule: Two is ues per year ubscription: $1 0.00/year 

To subscribe to either publication, fill our the information r quested below and r rurn wirh a h k or money 
order ro: Ind iana Library Federation, 941 E. 86th r. , uire 260, Indianapolis, Indiana 46240. ue non should b 
directed ro rhe Federation executive office ar (317)257-2040. 

Please make check payable ro rhe Indiana Library Federation. 

Subscription Form 

arne: __________________________________________________________________ __ 

Bu i ness: -----------------------------------------------------------------

Deparrmen r: ---------------------------------------------------------------

Address:----------------------------------

Ciry, Srare, Zip Code:----------------------------

I would like to subscribe to: 

Focus on fndiana Libraries $15.00/year 

fndiana Libraries $10.00/year 

Toral: ______________ _ 

Return to : Indiana Library Federation • 941 E. 86th St. , Suite 260 • Indianapolis, IN 46240 
Phone: (317) 257-2040 • Fax: (317) 257-1389 • E-mail : il f@ indy.net 
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Indiana Libraries 
Indiana Library Federation Professional Journal 

Advertising Reservation Form 

To reserve advertising space in Indiana Librari es, please complete this for·m and retum it to: 
Indiana Library Federation, 5J41 E. 86th Str·eet, Suite 260, Indianapolis, IN 46240 

Phone: (317) 257-2040, Fax: (317) 257-1389 

Inside Front Cover ........ .. ... ....... ........ ... .. ..... ... ...... ...... .. ...... .. ..... ..... .. ........ ...... .. .... ..... ...... .... .... . $150.00 

(7 118" by 9 3/4") 

Inside Back Cover .... ..... ................... ............................ .................................................. .. ........ $150 .00 

(7 1/8" by 9 3/4") 

Full Page ................ ...... ..... .. ..... ....... ..... ............. ... .. ..... .... .... .. ... .. .. ....... ..................................... $1 00 .00 
(6 3/8" by 9 1/4") 

Half Page .................... ... .. .... ..... .... .. ............... ....... ..... .... .......... .. ...... .... ...... ........... ... ......... ... .... $75.00 
(6 3/8" by 4 5/8") 

Quarter Page ................. ............. ... ... ....... ........ .... ....... .. ...... ... .... .. ...... ....... ... .... ....... ... ...... ......... $50.00 
(3 1/4" by 3 1/2") 

Conracr Perso n: _____________________________ _ 

Bu iness: _______________________________ _ 

Address: _______________________________ _ 

ity, Scare, Z ip: ____________________________ _ 

Phone: (~----~------------ Fax: (.----'-------------

E-mail: 

• Reservtttions for advertising must be received by Jvfay 1 for summer issue, and December 1 for winter issue. 

• Crtmera-ready artworlc for all advertising must be received by May 1 for summer issue and December 1 for 
winter issue. 

• C01;er space is available on a first-come basis. If more than one reservation for the same space is received on the 
same day, lots will be drawn. If you request cover space, we will notifY you immediately whether or not the 
space is available. 

• Please make checks payable to the Indiana Libwy Federation. 
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