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Title – Bolded, 14pt font, Sentence case

Author Information – use 12 pt font throughout and structure it as follows:

Author name, Pronouns (optional) 
Degree/s, 
AHIP (if applicable)
Title/Position 
Library/Institutional Affiliation
City, State
ORCID ID (if applicable)
Email address 
Please use * after the last name to indicate the corresponding author

[bookmark: Multi_authored]Multi-Authored Submissions
· All authors should complete the CReDIT statement and this should be placed before the references section.



Document Style Guide

Structured Abstract (300 words excluding headings listed below):

· Background or Introduction:

· Experience:

· Takeaways:

Manuscript Formatting (Aim for 5000 words excluding citations and appended materials):

· Use 12 point font.
· Text should be doublespaced.
· Headers/sections, outlined below, within manuscript should use Sentence Case and be bolded:

· Background/Introduction – choose the heading most appropriate for your submission.

· Experience - Describe your experience. Your writing should be professional in quality, but it is acceptable to use first person in this section of the manuscript.

· Discussion - Discuss what you have learned as a result of or by going through this experience.

· Takeaways - Make a few suggestions or provide skills learned during/as a result of this experience for the reader.

Figures, Table, and Image Titles
No restrictions exist for numbers or type of figures, charts, tables, or illustrations to include with a submission. Image, figures, and illustration files must be saved as PNG and uploaded as separate files.

The Production Editor and Editor reserve the right to create Appendixes for oversized images, figures, etc, which will not fit in the standard letter size sheet of paper (8.5 inch or 21.59 cm by 11 inch or 27.94 cm).

Author(s) should contact the Editor, if they plan to include and oversized image, figure, etc.

All Captions 
· Clearly label the captions (Figure X, Image Y, Table Z) and indicate placement of the caption above or below the Figure, Image, or Table. 
· If placement is not indicated, Copy Editors or Production Editors will do their best to have authors review it pre-publication.

Data Availability Statement (if applicable)

Provide a statement for how readers can access your de-identified data.

References
· Use (X) to denote in-text citations. The placement of superscripts should precede the terminal punctuation (e.g., periods, commas, closed quotation marks, exclamation points).

· Ex. Blooming flowers mark the official start of Spring (1).

· Format all citations using the American Medical Association citation style. 

· If you use a citation management system, please convert citations to plain text, which removes the coding and allows for editing, before uploading the document.

· During production, in-text citations will be converted to superscripts.


Anonymizing your Submission:

1) Remove related text/information with any author(s) names from:
a. Manuscript
b. Figures, Images, Texts
c. References

2) Remove about employer names

3) Remove the Acknowledgements Section

Consider replacing Identifiable Information with the following:

[Employer, Hospital, University, Health System Name]
[Author Name]



American Medical Association Citation Examples

Article from Medline Indexed Journals 
Duong D. Time to embrace Dr. Google? CMAJ. 2021 Apr 19;193(16):E571–2. doi:10.1503/cmaj.1095935
Check to see if the journal is indexed by Medline here: http://www.ncbi.nlm.nih.gov/nlmcatalog/journals
Article with Three or more Authors in non-Medline Indexed Journal
Lacey BS, Bridgen R, Hopkins E, et al. NHS knowledge and library services in England in the digital age. Health Info Libraries J. 2022 Dec;39(4):385–91. doi:10.1111/hir.12457
Paper Presentation
Wahl SE, Schulte SJ, Hoogland MA, Lipke L. Making sense of basic science culture. Paper Presented at: Virtual Medical Library Association Annual Meeting and Conference, April 27-29, 2022.
Lightning Talk Presentation
Hoogland MA. How medical students use information. Lightning Talk Presented at: Medical Association Annual Meeting and Conference, Chicago, IL; May 3-8, 2019.
Poster Presentation
Natal GR, Hoogland MA, Sabharwal A. NOT lost in Translation: the library’s role in establishing and sustaining a medical science journal. Poster Presented at: 2023 Midwest Chapter of MLA Virtual Conference, October 11-13, 2023.
Book 
Lindsay DR. Scientific Writing: Thinking in Words. CSIRO Publishing; 2022.
The JAMA Network Editors. AMA Manual of Style: A Guide for Authors and Editors. 11th Edition. Oxford University Press; 2020. 
Book Chapter 
Sabharwal A, Natal GR, Hoogland MA. Digital Publishing Support: A Case Study of Service Design, Sustainability, and Value. In: Gunjal B, Gaitanou P, eds. Designing Next-Gen Libraries Tools and Technological Impact on Library Systems and Services. 2025: 217-242. doi:10.1515/9783111373485-013
Online Newspaper or Magazine
Watkins E. AI and scholarly publishing - a (slightly) hopeful view. The Scholarly Kitchen. 2023 May 10; 1–6. Accessed July 10, 2023. https://scholarlykitchen.sspnet.org/2023/05/10/guest-post-ai-and-scholarly-publishing-a-slightly-hopeful-view/
Klein N. AI machines aren’t “hallucinating.” But their makers are. The Guardian. May 8, 2023;1–3. Accessed November 26, 2024. https://www.theguardian.com/commentisfree/2023/may/08/ai-machines-hallucinating-naomi-klein
Website
Collaborative Institutional Training Initiative. Accessed November 9, 2022. Available from: https://about.citiprogram.org/.
Public Responsibility in Medicine and Research. Accessed November 9, 2022. Available from: https://primr.org/.
Listserv
Title of Message or Discussion thread. Name of Listserv. Month Days, Year. Accessed Month Day, Year. URL of Stable listserv.



