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INSTRUCTIONS TO AUTHORS
(revised July 2010)

General information.—Manuscripts and
all correspondence should be sent to the Editor. To be
eligible for publication in the Proceedings at least one
author must be a member of the Academy. Submission
of a manuscript to the Editor implies that it has not been
sent to another publication, nor has it been published
elsewhere. If it is accepted for publication in the Pro-
ceedings, it may not be republished without the written
consent of the Academy.

All manuscripts are evaluated by referees.
Manuscripts may be submitted as a .doc file by e-mail
or by mail on a CD. Figures should be saved in 300-dpi
TIFF format in the size they should appear in the pub-
lished article. Galley proofs will be e-mailed to the pri-
mary author for approval and correction.

Voucher specimens and permits.—Voucher
specimens of species used in scientific research should be
deposited in a recognized scientific institution. Authors
must indicate that the collection of specimens, especially
threatened or endangered species, was authorized by the
appropriate governmental organization. Those making
identification of specimens should be identified.

Style.—Do not use right or full justification.
Also, use a non-proportional font (e.g., Courier, but not
Times Roman).

Running head.—The author’s surname(s) and
an abbreviated title should be typed all in capital letters
and must not exceed 60 characters and spaces. The run-
ning head should be placed near the top of the title page.

Title page.—The title page should include (1)
the title in capital letters, (2) each author’s name and ad-
dress, (3) the running head, and (4) the complete name,
address, and telephone number, fax number, and e-mail
address of the author with whom proofs and correspon-
dence should be exchanged.

Abstract.—All manuscripts have an abstract
that should summarize the significant facts in the man-
uscript. The “ABSTRACT” heading in capital letters
should be placed at the beginning of the first paragraph
set off by a period. Use complete sentences, and limit the
abstract to one paragraph and no more than 250 words.

Keywords.—Give 3-5 appropriate keywords.

Text.—Double-space text, tables, legends,
etc. throughout, printing on only one side of the page.
Three categories of headings are used. The first category
(METHODS, RESULTS, etc.) is typed in capitals, cen-
tered, and on a separate line. The second (lower) cate-
gory of heading, in bold type, begins a paragraph with
an indent and is separated from the text by a period and
a dash. (This paragraph begins with an example of this
heading.) The third heading category may or may not be-
gin a paragraph, is italicized, and is followed by a colon.
(The paragraph below is an example.) The metric system
must be used unless quoting text or referencing collec-
tion data.

Citation of references in the text: Cite only
papers already published or in press. Include within pa-
rentheses the surname of the author followed by the date
of publication. A comma separates multiple citations by
the same author(s) and a semicolon separates citations by
different authors, e.g., (Smith 1990), (Jones 1988; Smith
1993), (Smith 1986, 1987; Smith & Jones 1989; Jones et
al. 1990).

Conclusions.—Do not have a conclusions
section. This information should be in either the abstract
or the discussion.

Literature cited.—Use the following style,
and include the full unabbreviated journal title. Repeat

the name for multiple references by the same author.
Note that book titles have the first letter of each word
capitalized.
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23:335-346.
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munication in moths. Pp. 25-66, In Insect Communica-
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Princeton, New Jersey.

Footnotes.—Footnotes are permitted only on
the first printed page to indicate current address or other
information concerning the author. These are placed to-
gether on a separate page at the end of the manuscript.
Tables and figures may not have footnotes.

Tables.—These should be double-spaced, one
table to a page, and numbered consecutively. Most tables
contain only three horizontal lines (see recent issues for
examples). Do not use vertical lines, boxes, or shading.
Include all pertinent information in the table legend at
the top of the table (no footnotes).

Illustrations.—Figures submitted electroni-
cally should be at least 300 dpi. You may pre-submit illus-
trations to Allen Press to be certain that they meet publi-
cation standards. Go to http://verifig.allenpress.com. The
password is allenpresscmyk. Figures should be arranged
so that they fit (vertically and horizontally, including the
legend) the printed journal page, either one column or
two columns, with a minimum of wasted space. When
reductions are to be made by the printer, pay particular
attention to width of lines and size of lettering in line
drawings. Multiple photos assembled into a single plate
should be mounted with only a minimum of space sepa-
rating them. In the case of multiple illustrations mounted
together, each illustration must be numbered (1, 2, etc.)
rather than given letter (a, b, etc.) designations. In paper
manuscripts for review, photocopies are acceptable, and
should be reduced to the size that the author prefers in
the final publication. Color plates can be printed; but the
author must assume the full cost, currently about $600
per color plate.

Legends for illustrations should be placed to-
gether on the same page(s) and separate from the illustra-
tions. Each plate must have only one legend, as indicated
below:

Figures 1-4,—Right chelicerae of species of
Centruroides from Timbuktu. 1. Dorsal view; 2. Prolat-
eral view of moveable finger; 3. Centruroides holotype
male; 4. Centruroides female. Scale = 1.0 mm.

Page charges and reprints.—There are no
page charges, but at least one of the authors must be a
member of the Academy. Corrections in proof pages
must be restricted to printer’s errors only; all other al-
terations will be charged to the author (currently $3 per
line).

Reprints are available only through the Allen
Press and should be ordered (with payment) when the
author receives the proof pages.



